How To Order A Transcript
Using Parchment.com

STEP 1: Go to parchment.com
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Turn Credentials ’ato Opportunities

8,000+ education institutions, busine= _sjand other organizations trust Parchment to help turn
credentials like tran< .pts, diplomas or certificates into opportunities.
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Your Milestones, Your Credential Profile

PLACE AN ORDER

Whether you need to order a transcript or other credential type
for you or someone else, we've got you covered. Get started .
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Education Administrators Third Parties or Verifiers

Counselors, Registrars or other Academic Record Administrators should identify their market page, Third party orders or verification companies have a few options. Click to learn more.
select the product of interest and then submit a request to “Start the Conversation”.
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Learners or Parents

Current students, alumni or parents.
Start your transcript order here.
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¥ Sign up with Facebook

OR

First Name Middie Name (Optional)

Enter your ,
fi rst name’ [J'am a parent/ legal guardian

Iast na me' December v 1
a n d d ate Of :Hugl-{est level of education

birth .

Password

Yes is recommended

By signing up you agree to the Parchment terms of use and privac

Have a Registration Code?

Already have an account?

(®) Yes, | am interested in colleges and scholarship programs discovering me
(O No t want to be discovered by colleges and scholarship programs looking
for s like mi

Select 11" grade if you

/ are currently a senior
\ Use a personal email

address, NOT your
school email*

Password must be at
least 7 characters long

*Using your school email is not recommended as you might not be able to access your school email after you graduate.

[o_j parchment

% scholarship works...pdf A

H O Type here to search

Terms of Use Privacy Policy | © 2018 Parchment

Show all X

%12PM

= ono0e B




[ Parchment Exchange - L X

& C | & Secure | https://www.parchment.com/u/email /verify
E ESPN:The Worldwic: @) Getting Started [0 MapQuest Maps - C Imported From Firefc /4 Login

[o_j parchment DASHBOARD

Nearly There.

Log in to the email
you used to create
your account.

We emailed a verification code to
ilenedover99@gmail.com

Please enter the code below

Confirmation Code SUBMIT

Please check your spam folder if you don't see the email. Having trouble?

Re-send My Verification Email | Start Over
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Hi llene,

Please click the green button to verify that this is your
email address or enter your verification code into the page
you were just on:

OR enter your

No recent chats
Start a new one

P Verify your email address verification code
| AYuONv

Welcome to Parchment! We are really happy to have you
here.

Thank you,
The Parchment Team
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Credentials College List College Matches
llene Dover
Order your credentials from over
9000 organizations in our network
Click here > @ddingaschool or organization you atten)
College List v
Colleges and scholarships are looking for you! X
Chance of admission
Q - E
NTERESTED ~ APPLYING ~ ACCEPTED ~ DENIED  ALL EoER i€ B
¢ We found one or more settings that might
affect battery life
Name A-Z v Status Admissions Chances Yours/Avg More Info =
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1. Search 2. Enroliment Info
L

Add Your School or Organization

Run a search below to add the school you attended to your account. After adding your school, you can begin ordering transcripts.

Type Hartland —- | Search by high school or college name

Run a search to add a school or organization

Privacy Policy Terms of Use Contact Us Copyright ©2017 Parchment
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1. Search 2. Enroliment Info

Add Your School or Organization

DASHBOARD ORDERS

COLLEGETOOLS ¥ PROFILE ¥

@

Run a search below to add the school you attended to your account. After adding your school, you can begin ordering transcripts.

Hartland

School/Organization

Hartland Virtual Academy

Hartland Legacy High School

Hartland High School

Location

Howell, MI, US

Howell, M1, US

Hartland, MI, US

Advanced Search v

Type

High School

High School

High School

Search

Click on ADD
next to your
school
Hartland
High School
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Search 2. Enroliment Info

Add Enrollment Information

*=Required

Enter your current enroliment information for this school.

@ Hartland High School

A message from Swartz Creek High School

Welcome to Parchment Exchange. Swartz Creek High School is offering this service to make ordering transcripts easier for you. It's also more efficient for
colleges and your Creek counselors, and ensures delivery of your transcript to the colleges you choose in the format they prefer.

If you have any questions about Parchment, select the "help" link above.

Enrollment Status* (®) Currently enrolled

O Not currentiy enrolled Earliest Year - If you are a senior and you have
attended Hartland High School the entire time you’ve
56 W B A e St i been in high school, select 2017. If you transferred
Select your Date of Birth * from another school after 2017, enter the date when

Gender. \ - o B : you enrolled at Hartland HS.
Gender

Gender

, Expected Grad Year - Enter 2021, if you are going to
Earliest Year * Expected Grad Year *
Selectyear v selectvear  v| = graduate at the end of this school year.
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Enroliment Status* (®) Currently enrolled -

() Not currently enrolled

| waive my right to
Your Name
access is the llene Dover

H © 1 would like to add a p match the al I'm ordering
recommended choice. :
Date of Birth *
If a teacher, counselor, or Dec : 19 Y 1929 ’
some other individual has to Gender
write a recommendation or | Female v
provide information about 4
Earliest Year * Expected Grad Year *
you, by law, you are able to (2012 - — )
see what they wrote. It is ' -
recommended that you
waive your right to view this
information. Anyone who FERPA Privacy Rights
has to write a
recommendation or provide recommendations and completed SSR forms where the student has agreed the documents will be private and the student will not view them. If you wish to
. . waive your right to review those documents, you may do so below.
information about you tends
to be more honest knowing Under the 1974 Family Educational Rights and Privacy Act, an applicant who is admitted and enrolls has the right to review his/her educational files
i including recommendations. To obtain confidential recommendations for the purposes of admission and academic counseling only, it is possible to waive
that you are unable to view one’s right of access. If you wish to voluntarily waive your right of access to this document, select the checkbox below, constituting your electronic signature.
What written. As a fESU/t If you have questions about this waiver, please discuss its implications with your counselor.
colleges typically view the
information to be more recognize the confidential nature of the Secondary School Report and other recommendations and
reliable, I:f you waive your (® | waive my right to access
right_ AISO, not waiving your (O 1 do not waive my right to access

right suggests that you are
concerned what someone

will write about you.

[#]1 authorize a copy of my credential(s) to be stored in my Parchment account where | can view and manage the document(s).

Privacy Policy

a i N 9 E 4# ma § @ © p3 ~

Terms of Use Contact Us Copyright ©2017 Parchment
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Profile is 6% Complete | Quick Questions v
/ Counselor Info

BESR  (Ciara Porter

Your Schools / Organizations:

==| Hartland High School

You can now get your credentials! Here is what is waiting for you at this organization.

Order Your
Transcript

Click here
/
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la : 4 Click here so
that you can
Select a destination get 3 COpy
of your

transcript.

Where would you like to send your credential
(o}

An Academic
Organization,
Admissions Office,
Business, or Other
Organization.

Yourself or
Another Individual

pp. Parchment Universit

Run a search to select a destination
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Select a destination

OR

Where would you like to send your credential

An Academic Yourself or
Organization, Another Individual
Admissions Office,
Business, or Other
Organization.

Retype™® your Enter Order Details:
email address, DIaththad‘ﬁn
then click Save & O printed & Waled
Continue.

[v]1 am sending this order to myself

By sending to yourself, a copy of your credential will be added to your Parchment.com account
Destination Name

llene Dover

Attention Name (optional)

Recipient Email

Retype Email

Ex: recipient@example.con

*If you accidentally mistype your email address the first time, the error will not be caught if you just copy and paste.
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If you ARE
NOT READY Order Details

to send your Your order has NOT been placed yet.
transcript to a
college, click
here.

Item(s) being ordered:

FROM = TO

Delete this item
Hartland High School ﬂ Oakland Community College
E Bloomfield Hills, MI, 48304-2266

When do you want this sent?

TRANSCRIPT send Now v
Transcript
Faio Tioe @ 4
Belivery MEthod Credential Fee $3.75
N Electronic Shipping / Handling $0.00
Switch to Print & Mailed subsidized $3.75
Subsidy provided by:
If ARE Add Another Item v
you + Add Another Destination e Total <000
em Tota i
READY to
send your
. Total Credential Fees $3.75
transcri pt to Total Shipping / Handling  $0.00
g Total Subsidized Amount -$3.75
colleges, click
Order Total $0.00

here.

Save & Continue
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Select Destination

Select a destination

QO
Where would you like to send your credential of =
o X

If you clicked on
* Add Another i Acther mdiicusl
Destination, you will :S:;i;ig‘n;%f?;;

see this screen. Type Organization.
the name of a — P | search by organization name, e.g. NCAA, Common App, Parchment Universit
college to which you
would like your

transcript sent.

Run a search to select a destination
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Select Destination

Select a destination

Q
E . OR
Where would you like to send your credential 0
(o] D)
An Academic Yourself or
Organization, Another Individual

Admissions Office,
Business, or Other
Organization.

Advanced search ~ If you see the
Esition SvanizatRrTe name of the
i s by oo Collge MUndergradute Select college to which
— T— Select you would like

>
}
It
A
D

Institution

Bisk Education for the benefit of Michigan State University FL US
State of Michigan- DETROIT PROBATION rl\)jt[]o;(, College /Undergraduate Select yo u r t ra n SC rl pt

sent, select that
college.

[»] Add this college to my list

Not finding your destination?
You can enter a destination manually by using a street address or an email address. Enter Your Own

Qunnart Privarv Palinv Tarmc nfllca Contart llc Conuricht @2017 Parchmant
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Order Details

Your order has NOT been placed yet.

Item(s) being ordered:

. FROM _ TO
Hartland High School Oakland Community College
Hartland, MI Bloomfield Hills, M1, 48304-2266

When do you want this sent?

TRANSCRIPT ’ Send Now v

Transcript

Delivery Method
N Electronic
Switch to Print & Mailed

Add Another Item -

+ Add Another Destination

@ Delete this item

Credential Fee $3.75

Shipping / Handling $0.00

Subsidized $3.75

Subsidy provided by:

Item Total $0.00
Total Credential Fees $3.75
Total Shipping / Handling $0.00
Total Subsidized Amount $3.75
Order Total $0.00

<ve & Continue

You can add another
college by clicking on
+ Add Another
Destination. If you
are ready to submit
your order, click on
Save & Continue.



Please Review Your Order (1 Credential)

Your order has NOT been placed yet.

Item(s) being ordered: (¢ Edit Orde
FROM TO
Hartland High School ﬂ Oakland Community College
Hartland, MI Bloomfield Hills, M1, 48304-2266
When do you want this sent?
Shipping / Handling $0.00
Subsidized $3.75
Transcript Subsidy provided by:
s Delivery Method
& Electronic
Item Total $0.00
Click here
Total Credential Fees $3.75

Total Shipping / Handling ~ $0.00
Total Subsidized Amount - $3.75

Order Total $0.00
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o—o 0 0 0 :
Consent
If you are 18 or older, sign Provide Consent

yo u r n a m e (fi rst a n d | a St | authorize Parchment to release my academic credentials from Swartz Creek High School to the destinations | select

Sign here with mouse or finger:

name is sufficient) in \
cursive using your mouse. X

Type Parent/Guardian Name:

Type your first and last —p

n a e []1 certify under penalty of law that | am the individual identified above and | am authorized to take this action on behalf of my child.
l I l . /

<¢—— C(lick here

If you are under the age of 18, you must have a parent or guardian sign and type their name to allow your
high school to send your transcript to colleges.

Support Privacy Policy Terms of Use Contact Us Copyright ©2017 Parchment
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Thank you for your order. You will receive an email confirmation shortly.

Your order has been sent to your school for fulfillment. Thanks
for using Parchment!

Share the News!

fvw
If y0 U see th IS Order Total : $0.00 Order Detsils >
screen,
congratulations!
How else may we help? For high school students only. You're Invited!
You have
successfully e i
ordered your
. Track your Order College Discove
transcript. N _ it T
See the status of your order and find out when it's Discover new colleges and scholarship programs that might be right for
delivered you
Please take a moment to share some additional information. It only takes a
9 Go to your Parchment Account couple minutes and we'll do the rest. Through our partnership with Chegg
1 opportunities that are well aligned to your academic goals are at your
CI IC k h ere © Create Another Order ﬁsgertips. " & ; >
to track © Help Center

[] Yes, | am interested in colieges and scholarship programs discovering
me through Parchment

your order.

Let's Do This!
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Order History

Need to place a new order

Create new orders from the credential tiles on your dashboard.

DASHBOARD  ORDERS  COLLEGETOOLS ¥

PROFILE ¥

Account Settings

Sign Out

Create New Order

e

Track Orders
Document ID Status Recipient Price Track
T4BSUENK Order submitted to Hartland High School Oakland Community College $0.00 v

Where's my transcript?

Order submitted to Hartland High School

Your transcript was ordered on September 24, 2020.
Hartland High School needs to review and approve it
before it can be sent.

i > B >

Hartland High School Parchment

Document Type: Transcript Recipient
Oakland Community College

Delivery Type: Electronic

Recipient

\ When you’re ready

to log out, click on
Profile, then click on
Sign Out.



